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Thinking about your footprint at the conference and after. . . mindfulness
Messaging to the participants
· Sending participants a message about sustainability tips prior to the conference.  This could include information from below on travel, food, what to bring to the conference, what to take from vendors, etc.
· Add to the website a message about what will and will not be provided at the conference.  Will you be providing bags, nametags, and water bottles?  What should people bring? Can email this to folks weeks prior to the conference.
· Think about adding a Social Justice Component to the conference.( It is hard to think about sustainability issues when one is concerned about poverty.) Ideas. . . Have folks bring “clothing” from campus to donate to a local charity.  Have an option for a community project or benefit at the conference. 
Travel:
· Offsetting options for travel 

· Carpooling options from airport to hotels in Portland
· ground transportation options for folks throughout the Portland area
· Teleconferencing options for people for major speakers
Food:  

· Listing local options in Portland for folks that are eating outside of the conference
· Having local food marked at the conference and available for purchase

· Choose local Chefs when possible and highlight their food at receptions
· Offer composting where food is served

· No plastic water bottles for sale as part of the conference.  Have refilling stations instead.
· Serving fair trade shade grown coffee or having it as an option for people to purchase wherever coffee is served
· Highlight current sustainable practices on table tents/posters or in conference guide

Logistics at Conference

· Working with the conference hotels to highlight their sustainability efforts around linens, food, and energy savings. 

· Work with vendors to encourage products that are environmentally friendly (recycled pens, coffee mugs, recycled bags, etc.) Instruct folks not to take items that they don’t need or won’t use/re-use 

· Printing booklets in limited numbers and on recycled paper

· Make double sided printing at printing stations a default
· Using 100% recycled paper at all printing stations
· Recycling stations clearly marked and highly visible in placement and throughout the conference
· Zip drives available instead of printing paper for presentations
· Having presentations available via PDFs for folks that want information to share with colleagues. 
