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Student Affairs Administrators
in Higher Education



Application for Certificate Program in Student Affairs Law and Policy,
June 2012
Instructions

1. Mailing Address for Completed Application:  Please return your completed application to NASPA. 111 K Street NE, Washington, DC 20002. Please make your check or money order payable to NASPA.
2. Application Deadline:  Applications must be received no later than March 15, 2011.
3. Application Review/Limited Seats:  Applications will be reviewed on a rolling basis, starting on or about February 1, 2012.  Seats in the program will be limited to no more than 50 individuals in a given year.
4. A completed application will include the following:

a. The completed application form.
b. A $55 nonrefundable application fee; the fee should be made payable to NASPA and should be submitted by check or money order.
c. A current curriculum vitae that includes educational background (all colleges and universities attended; degrees attempted and completed, etc.), work history, honors and awards, publications and presentations, and at least two professional references.
d. A personal statement, not to exceed 500 words, explaining why you wish to participate in the Certificate Program and what strengths you would bring to the program; please include your name on each page of the personal statement.
e. At least one letter of recommendation; preferably, the letter should be from an individual with whom you have worked in a professional capacity, or from a professor who is familiar with your work.  Letters of recommendation may be mailed separately from the application, but an application will not be considered complete and ready for review until at least one letter has been received.
f. In addition, the application must be filled out, signed and dated. Any false or misleading statement, or an inaccurate application, may be the basis for denial of admission, or if admitted, disciplinary action, including but not limited to dismissal from the program, revocation of admission, revocation of the certificate, or other appropriate sanctions, regardless of when discovered.

5. Reference Checks/Credential Verification/Interviews:  NASPA reserves the right to verify credentials listed on your curriculum vitae and to contact directly individuals listed as professional references, individuals who submit letters or recommendation, and the university representative who submits a letter on your behalf.   Stetson and NASPA also reserve the right to conduct phone or in-person interviews with applicants.  However, interviews are neither required nor guaranteed.
6. Seat Deposit:  If admitted, a nonrefundable deposit of $300 is required to reserve a seat. The seat deposit deadline will be included in your letter of acceptance. This deposit will be credited to your tuition upon registration. Tuition is $4,500 for NASPA members and $5,500 for non-members. Tuition covers all instructional materials. Tuition does not cover travel or room and board during the one-week live class held between June 3 – 12, 2012.
7. Nondiscrimination:  NASPA does not discriminate on the basis of race, color, national origin, religion, sex, age, gender identity, gender expression, affectional or sexual orientation, or disability in any of its policies, programs, and services. NASPA is committed to meeting the needs of our diverse community. 
8. Program Cancellation: NASPA reserves the right to cancel the program due to lack of adequate enrollment, or for other legitimate reasons within their sole discretion. Should the program be cancelled, you will be entitled to a full refund of your seat deposit and any tuition paid. NASPA is not obligated to provide reimbursement for other out-of-pocket expenses that have been incurred at the time of the cancellation. 
9. Tuition Refund: Approved applicants who do not register for the program or who withdraw their acceptance of admission within 15 days of the start of the first class in the program will receive a refund of all tuition paid for the program, except for the $300 confirmation deposit and the $55 application fee. 
10. Credits not Transferrable:  Credits earned and courses taken in this Certificate Program are not transferrable to any other program, including J.D., M.S.L., LL.M., M.A., M.Ed., Ed.D., or Ph.D. programs.


Important Phone Numbers
NASPA (202) 265-7500

Application for Certificate Program in 
Student Affairs Law and Policy

June 2012
Please answer all questions completely.

1.
Full name (title-first-middle-last-suffix):

2.
Current mailing address:

3.
Current phone number, including area code:

4.
Alternative phone number, including area code:

5.
Current email address:

6.
Alternative email address, if any:

7.
Current fax number, if any, including area code:

8.
Current employer:

9.
Current title/position:

10.
Are you a NASPA member?  
❑ Yes
❑ No
11.
Sex (optional): 


❑ Female 
❑ Male 

12.
Date of Birth (optional):

 ____ /______/_________
15.
Have you ever attended law school?
 ❑ Yes ❑ No


If “yes,” please identify the school, indicate whether you earned a degree, and if you did not earn a degree, please how much of the program you completed.

20.
How long have you been a student-affairs professional?

21.
Please describe in detail your current position and your immediate past position (if any), including your primary job responsibilities and duties.

22.
Please describe where you would like to see your career advancing over the next five to ten years, and what your ultimate career goals may include.
Certification

By signing this application, I certify that I have read and understand this application, and I also certify that the information I have submitted is complete and correct to the best of my knowledge and belief. I agree to communicate promptly to NASPA any changes in matters covered herein, even if such changes occur after I have enrolled as a student in the Certificate Program.  I understand that upon discovery of any inaccuracy of information contained herein, or omission of information requested herein, NASPA reserves the right to revoke my acceptance and admission to the Certificate Program, to refuse to award a certificate, or to recommend the revocation of the certificate earned.  
Signature:

___________________________

Full printed name: 
___________________________

Date:  


___________________________
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