
 
 

Data Analyst – NASPA’s Research and Policy Institute  
 
The Data Analyst (DA) is an integral member of NASPA’s Research and Policy Institute (RPI) team, providing 

support to research projects and internal data analysis efforts.  The DA has day-to-day responsibility for 

collecting, cleaning, analyzing, and reporting out on NASPA’s assessment metrics, including collection and 

analysis of member surveys, event evaluations, and social media and web-based analytics.  The creation of 

accessible, actionable reports to support strategic decision-making is a core responsibility of the position.  

Additionally, the DA will support the research agenda of the RPI, through quantitative analysis and data 

management.  The DA reports to the Senior Research Analyst (SRA).  The position may supervise interns and 

temporary staff, as needed.  Primary job responsibilities include: 

Data Analysis Responsibilities  

 Compile, clean, and analyze national, state, and institution-level data on college students and student 

affairs divisions; 

 Collaborate with NASPA staff to design, implement, and analyze effective evaluations of NASPA’s 

professional development programs;  

 Contribute to the creation of original research reports and summaries of existing scholarship relevant 

to effective student affairs practice and policy development; 

 Respond to member data questions and / or requests; 

 Assist SRA with execution of NASPA’s overall research agenda. 

Project Management Functions  

 Engage in effective project management, including responsibility for meeting timelines and 

deliverables, reporting out to internal NASPA audiences on metrics of success,  and contributing to 

dissemination efforts; 

 Assist with the development and preparation of grant proposals.  

Communication Functions  

 Effectively communicate to supervisor on project developments and outcomes both in person and in 

written form; 

 Collaborate with staff colleagues to advance NASPA’s research and educational programming work; 

 Update, when requested, NASPA President and senior leadership team on website data analytics; 

 Foster a collaborative environment with other NASPA staff to assist in advancing the Association’s 

priorities and enhancing member services. 

 Generate consistent and timely visual assessment reports for staff as required. 

 



 

 

 

Qualifications 

The ideal candidate will be a collaborative individual with beginning-to-moderate analyst experience, and 
someone who will remain poised and comfortable dealing with the ambiguity and challenges associated with a 
newly created position and an appreciation for working in a dynamic and growing member organization. 
Additional qualifications include:  

 Bachelor’s degree is required, ideally in statistics, mathematics, economics or related social science 
fields; 

 Strong research skills with demonstrated ability to perform detailed quantitative analyses;  

 Strong communication skills with an emphasis on written communications utilizing electronic media; 

 Experience with database design and management, including large, multi-source datasets;  

 Experience with statistical computing software programs, such as STATA, SPSS, or SAS; 

 Experience with data visualization software, such as Tableau and/or geo-code mapping; 

 Experience with survey design and survey software; 

 Proven effectiveness as a group/team member; 

 Experience in a professional setting; 

 Detail oriented. 
 
Application Process 
 
To apply for the Data Analyst position, please send a resume, cover letter detailing interest and qualifications, 
and a brief writing sample or data report.  Application materials should be addressed to Alexis J. Wesaw, Sr. 
Research Analyst and sent electronically to naspa.rpi.applications@gmail.com  Please include “NASPA DA 
Application” in the subject line.   
 
Note: Priority application deadline is July 18, 2014.     
 

 This is a full-time, 12-month year-around position. 

 Competitive salary based on education and experience, with generous benefits package.  

 NASPA is an equal opportunity employer. NASPA does not discriminate on the basis of race, color, 
national origin, religion, sex, age, gender identity, gender expression, affectional or sexual orientation, 
or disability in any of its policies, programs, and services.  
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